Shareholders Meeting
Minutes Worksheet

Date of Meeting: Time of Meeting: a.m/p.m.

Location of Meeting:

Are These Minutes for a Regular (Annual) or Special Shareholders Meeting?

Agenda Items

1. Was Notice of This Meeting Given: Yes No
(If notice was not given, the required notice will need to be waived by all shareholders, or
business can be conducted by unanimous consent)
(If notice was given, please attach copy of Notice of Meeting to be added to Minute

Book)
2. Were Minutes of the Previous Meeting Read and Approved
Dispensed with Reading
3. Names of Shareholders Present at the Meeting:

Were any Shareholders absent? If so, please list Shareholder name and reason for being
absent.

Names of Titles of All Other Individuals Present at the Meeting (if any):




Were Directors elected? Yes No

Was cumulative voting used in the election of the Directors? Yes No

Which nominees were elected to the Board of Directors?

Resolutions:

No Resolutions were made:

Yes No

Were Articles Amended?

Refer to an exhibit; OR fill in sentence - Alt is therefore
resolved that the Articles of Incorporation shall be restated to read

as follows

Were Bylaws Amended?

Refer to an exhibit; OR fill in sentence - Alt is therefore
resolved that the Bylaws shall be restated to read as follows

Was a vacancy filled?
How many vacancies being filled?

Reason for vacancy:
2
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2
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Name and title of person filling vacancy:

Effective date:

Loan Approval?

Whom is corporation making loan to?
Does borrower have a relationship with the corporation or a director or
officer of the corporation? yes no

Name and relationship:

Loan Amount:

Interest Rate:

Term/Duration:

Is loaned secured?

Were any other transactions approved?

Attach exhibit: OR draft resolution:







